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Book a NICEIC assessment and make
payment (if required)

1 Click the link in your assessment invitation email.



Made with Scribe - https://scribehow.com 2

2 Add your assessment invitation email to the appointment email field.

3 Click "Login".
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4 Select assessment appointment to be scheduled.

5 Click "Next".
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6 This is the location the assessment will commence from.

7 Help text to explain your assessment due date.
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8 Help text relating to technical person(s) to be assessed.

9 Check all the details are correct and Click "Next".

If incorrect please contact us using the contact details on screen.
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10 Review the assessment declarations.

11 Optional field to add details of special requirements such as security clearance
which the assessor will need to know/have available in advance of the assessment.
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12 Select the sliders on the declarations as required.

13 Click "Next"
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14 You can use the calender to set a preferred date or scroll for dates available.

15 Click on your preferred date.
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16 Click "Next".

17 If no fee is due at point of booking your assessment. Click the "I confirm that I
wish to schedule/reschedule this appointment." field.

Note your selected slot will be held for 30 minutes.
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18 Click "Submit".

19 View confirmation screen.

Your confirmation email containing all of your assessment details and calendar
invite will follow.
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20 If a fee is payable for your assessment click "Pay Now".

21 Enter your card details.
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22 Click "Buy Now".

23 Once payment is confirmed Click "Submit".
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24 View confirmation screen.

Your confirmation email containing all of your assessment details and calendar
invite will follow.


